LTO Staff: Creating an Absence in SFE
1. Log into your SFE: https://ddsb.eschoolsolutions.com/logOnInitAction.do 
2. Click the Microsoft Logo to Log in to SFE with your DDSB log in credentials. 
3. Once you are logged in, click Create an Absence
4. Select 018 illness, select your date(s) of absence.
5. Select your correct classification. 
6. If you do not require a supply please check the box “NO SUB REQUIRED”
7. Adjust your absence and supply times if necessary
8. Include any important information for the supply in the Class Instructions box
9. Click submit.
